
1.	 Customise your chosen template by filling in the fields that remain consistent across all 
copies. For example, on wedding invitations, details such as the date, venue, and other  
key information will appear the same on every invitation.

Leave the variable 
fields unchanged

Fill in your details 
for information that 
will be common to 
all invites

2.	 Once you’ve entered the required details and are satisfied with your design, simply click the 
Continue button to proceed.

3.	 Preview your design and click Continue
4.	 In the product options, select yes and then click Mass Template Personalisation.

Customise your 
design with images, 
fonts or QR codes

VARIABLE DATA WORKFLOW



5.	 Choose manual or upload XLS
6.	 Click ‘exclude from personalisation’ and select any fields that remain static. eg. Wedding 

Venue, Date, Time etc.

7.	 Use the manual data entry or upload excel file to create the data merge.

8.	 Preview your data

9.	 Add to cart.
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